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SAFEGUARDING INCIDENT FORM (Issue 1)
Use a continuation sheet and attach if required
	Name of child or vulnerable adult

	Church Group

	Name and position of person completing form (please print)



	Date of incident or concern 
	

	Date you became aware of incident or concern
	



	Any other relevant information (eye-witnesses, immediate action taken)



	Action taken 

After signing this form below please deliver it to the Safeguarding Coordinator as soon as possible.
If the concern is immediate or urgent please contact the relevant authorities immediately or dial 999.

	Your Signature


	Date

	Safeguarding Coordinator’s Comments


	Safeguarding Coordinator Signature                     Date 




Incident / concern (who, what, where, when?)


REMEMBER: Do not ask leading questions, record what you were told as factually as possible (not gossip or hearsay)


ATTACH: If use of the Body Map is appropriate, please attach, sign and date that document
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